




MINISTRY OF ENVIRONMENT AND CLIMATE CHANGE
Expressions of Interest (EOI) for
Legal Consultant, Guidelines for Decisions and Actions – Climate Change Act 2021
1. Introduction
The Ministry of Environment invites Expressions of Interest (EOI) from suitably qualified and experienced firms or individual consultants to develop draft Guidelines for decisions and actions that are undertaken under the laws specified in Schedule 1 of the CCA that could be affected by, or contribute to climate change (Guidelines). 

This EOI is issued in accordance with Regulation 39 of the Fiji Procurement Regulations and the Guide to the Expression of Interest Process (Fiji Procurement Office).
Submission of an EOI does not constitute a tender and does not guarantee award of contract. 
2. Scope of Work
The consultant will work closely with the DoCC to:
i. Prepare a workplan with timelines for completing the deliverables, to be approved by the Permanent Secretary, Ministry of Environment and Climate Change.
ii. Prepare a Briefing Paper on the Guidelines that includes the following, inter alia:
· Analysis of legislation in Schedule 1 of the CCA, including identifying all decisions and actions under the listed legislation that could be affected by or contribute to climate change.
· Analysis of how to define the scope and apply the factors that persons making a decision or taking action is required to consider under s19(2) of the CCA.
iii. Prepare a plan for consulting with line ministries and stakeholders that includes analysis of the role and purpose of engagement, timeframes and methodology for consultations.
iv. Prepare written materials to use in consultations based on the Briefing Paper.
v. Undertake and document consultations with line ministries and stakeholders to inform content of draft Guidelines.
vi. Draft Guidelines based on the consultations.
vii. Undertake and document consultations with line ministries and stakeholders on the draft Guidelines.
viii. Finalise the Guidelines to reflect the consultations, and submit for endorsement. 

3. Duration
The expected duration of the consultancy is three and a half (3.5) months.
4. Payment Schedule
The consultancy fee for the successful applicant shall be no more than $FJD49,500.00 which will be undertaken in three installments:

i. A first instalment of 10% of the fee upon receipt of a signed copy of the project contract agreement (PCA) for services between the successful applicant and the Ministry, and detailed work-plan, together with a first invoice;
ii. A second instalment of 60% of the fee upon receipt of items ii.-vii. listed under 2. Scope of Work; and
iii. A final instalment of 30% of the fee for the delivery of item viii. listed under 2. Scope of Work – Finalise the Guidelines to reflect the consultations, and submit for endorsement.
The consultancy fee includes the consultant attending and leading any consultations. 
5. Qualifications and Experience
Applicants must meet the following minimum requirements:
i. Bachelor’s degree in Law.
ii. Minimum 5-7 years of professional working experience in legal and policy analysis, including drafting and/or advising on guidelines, preferably within the areas of climate change and the environment.
iii. Knowledge of the Climate Change Act (2021) and the Environmental Management Act (2005), and familiarity with Fiji’s environment and development legislative framework would be an advantage.
iv. Experience in stakeholder consultation, multi-agency coordination, and participatory planning processes would be an advantage.
v. Excellent report writing, data analysis, and presentation skills.
vi. Strong interpersonal and communication skills, with demonstrated ability to work in cross-cultural and multi-stakeholder environments.
vii. Proficiency in MS Office Suite.
viii. Excellent written and spoken English.

6. Mandatory Compliance Documents
Applicants must submit the following documents (as applicable):
i. Valid Business Registration Certificate
ii. Tax Identification Number (TIN) and Fiji Revenue & Customs Service (FRCS) Tax Compliance Certificate
iii. Company Vat Registration Certificate (if applicable)
iv. Evidence of Financial Capacity (Bank statement or bank letter)
v. Statement confirming no pending legal action and not under bankruptcy
vi. OHS Compliance Certificate (for firms, if applicable)
vii. Professional memberships/qualifications (for individuals)
Failure to provide mandatory documents may result in disqualification.
7. EOI Submission Requirements
Interested applicants must submit:
i. Curriculum Vitae (CV) or Company Profile, including experience and similar assignments.
ii. Names and qualifications of key personnel to be assigned.
iii. A cover letter (maximum one page) outlining interest and suitability.
iv. All mandatory compliance documents listed in Section 5.
8. Conflict of Interest
Applicants must declare any real, potential, or perceived conflict of interest.
Failure to disclose a conflict may result in disqualification.
9. Confidentiality
All information provided to applicants and submitted in response to this EOI shall be treated with strict confidentiality.
10. Submission Details
All EOIs must be submitted via postal to the following address. The deadline for submission is 16 January 2026, no later than 4:00 PM (Fiji Time). Late submissions will not be accepted.
Permanent Secretary 
Ministry of Environment and Climate Change 
P.O Box 2109
Government Buildings, Suva
Attention: Director Climate Change, Ms. Senivasa Waqairamasi 
Email: senivasa.waqairamasi@environment.gov.fj 
11. Disclaimer
This EOI is issued solely for information gathering and shortlisting purposes.
Submission of an EOI does not constitute a tender nor guarantee award of a contract.
The Ministry reserves the right to reject any or all submissions without assigning reason.
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