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Terms of Reference

Position Title: Legal Consultant, Guidelines for Decisions and Actions – Climate Change Act 2021
Reports To: The Director, Department of Climate Change, Ministry of Environment and Climate Change, 
Location: Department of Climate Change (DoCC), Ministry of Environment and Climate Change, Suva, Fiji
Area of Specialisation/Thematic Areas: Guidelines, Climate Change Policy, Implementation, Climate Change Act 2021, Statutory Decision-making, Administrative Law

Overview
Fiji’s Climate Change Act 2021 (CCA) sets out a comprehensive legal framework for Fiji’s response to climate change. Section 19(1) of the CCA requires the Minister to issue guidelines for decision-making and actions undertaken under the laws specified in Schedule 1 of the CCA, that could be affected by or contribute to climate change. The guidelines must specify the scope and application of the factors that the person making a decision or taking action is required to consider under s19(2). The Minister must consult with the Minister administering a law specified in Schedule 1 of the CCA before making a guideline that relates to a decision under that law, and the Guidelines must be published in the Gazette.

General objectives of the contract
The objective is for the consultant to develop draft Guidelines for decisions and actions that are undertaken under the laws specified in Schedule 1 of the CCA that could be affected by, or contribute to climate change (Guidelines). 

Responsibilities / Description of professional services
The consultant will work closely with the DoCC to:
· Conduct scoping and analysis of the legislation listed in Schedule 1 of the CCA. 
· Draft Guidelines and engage in consultations. 
· Ensure alignment with draft Guidelines for State Entities on Achieving the Objectives and Principles of the CCA being simultaneously developed under s18 of the CCA. 

Measurable deliverables
· Prepare a workplan with timelines for completing the deliverables, to be approved by the Permanent Secretary, Ministry of Environment and Climate Change.
· Prepare a Briefing Paper on the Guidelines that includes the following, inter alia:
· Analysis of legislation in Schedule 1 of the CCA, including identifying all decisions and actions under the listed legislation that could be affected by or contribute to climate change.
· Analysis of how to define the scope and apply the factors that persons making a decision or taking action is required to consider under s19(2) of the CCA.
· Prepare a plan for consulting with line ministries and stakeholders that includes analysis of the role and purpose of engagement, timeframes and methodology for consultations.
· Prepare written materials to use in consultations based on the Briefing Paper.
· Undertake and document consultations with line ministries and stakeholders to inform content of draft Guidelines.
· Draft Guidelines based on the consultations.
· Undertake and document consultations with line ministries and stakeholders on the draft Guidelines.
· Finalise the Guidelines to reflect the consultations, and submit for endorsement. 
· 
Key Selection Criteria
· Bachelor’s degree in Law.
· Minimum 5 - 7 years of professional working experience in legal and policy analysis, including drafting and/or advising on guidelines, preferably within the areas of climate change and the environment.
· Knowledge of the Climate Change Act (2021) and the Environmental Management Act (2005), and familiarity with Fiji’s environment and development legislative framework would be an advantage.
· Experience in stakeholder consultation, multi-agency coordination, and participatory planning processes would be an advantage.
· Excellent report writing, data analysis, and presentation skills.
· Strong interpersonal and communication skills, with demonstrated ability to work in cross-cultural and multi-stakeholder environments.
· Proficiency in MS Office Suite.
· Excellent written and spoken English.

Reporting structure
The consultant reports to the Director of Climate Change and works closely with other relevant Ministry staff as required.

Duration of contract
3.5 months

Remarks
General conditions of contracts for the service of consultants and individual contractors apply. This position is located in Suva, Fiji.
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