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TELEPHONE NO: (679) 3311-699
             			  	           
Terms of Reference

Position Title: Technical Consultant, Mandatory Reporting on Sale of Fuels Guidelines, Climate Change Act 2021 
Reports To: The Director, Department of Climate Change, Ministry of Environment and Climate Change
Location: Department of Climate Change, Ministry of Environment and Climate Change, Suva, Fiji
Area of Specialization/Thematic Areas: Petroleum Measurements, Guidelines, Fuel Sales, Climate Change Act 2021

Overview
Fiji’s Climate Change Act 2021 (“Act”) sets out a comprehensive legal framework for Fiji’s response to climate change. Section 31(1) of the Act requires that a person who imports fuel into Fiji for the purposes of distributing or selling fuel to companies or individuals must keep and biennially provide information to the permanent secretary responsible for transport on the amount of fuel sold for the financial year. Section 31(2) of the Act provides that the Minister must publish guidelines on the requirements for reporting fuel sales. The Department of Climate Change (“DoCC”) has undertaken preliminary work on Mandatory Reporting on Sale of Fuels Guidelines (“Guidelines”). Further technical work is required to complete the first draft of those Guidelines and consult with stakeholders and relevant line ministries.

General objectives of the contract
The objective is for the technical consultant to provide technical advice on reporting on fuel sales, draft the Guidelines, coordinate consultations with stakeholders and relevant line ministries and finalise the Guidelines.

Responsibilities / Description of professional services
The consultant will work closely with the DoCC to:
· Provide technical advice on the Guidelines.
· Draft the Guidelines.
· Coordinate consultations on the Guidelines with stakeholders and line ministries.
· Finalise the Guidelines.

Measurable deliverables
· Draft a workplan with timelines for completing the deliverables.
· Undertake technical analysis to identify key elements for the Guidelines, including types of fuel to be reported on, measurement specifications and any other matter required to draft the Guidelines to meet the requirements of section 31 of the Act, and objectives of the DoCC.
· Draft the Guidelines and templates to support reporting.
· Draft a consultation strategy to engage with stakeholders on the draft Guidelines and templates.
· Coordinate and document consultations.
· Finalise the Guidelines and templates for reporting based on the consultations.
· Timely preparation and delivery of technical reports, work plans, and progress updates.

Key Selection Criteria
· Bachelor’s degree in a relevant field (e.g. chemical engineering, mechanical engineering). Postgraduate university degree would be an advantage.
· Minimum 3 - 5 years of relevant professional working experience. Experience in petroleum or fossil-fuel measurement systems would be an advantage.
· Experience in stakeholder consultation, multi-agency coordination, and participatory planning processes would be an advantage.
· Excellent report writing, data analysis, and presentation skills.
· Strong interpersonal and communication skills, with demonstrated ability to work in cross-cultural and multi-stakeholder environments.
· Proficiency in MS Office Suite.
· Excellent written and spoken English.

Reporting structure
The consultant reports to the Director of Climate Change and works closely with other relevant Ministry staff as required.

Duration of contract
3 months.

Remarks
General conditions of contracts for the service of consultants and individual contractors apply. This position is located in Suva, Fiji.
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