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MINISTRY OF ENVIRONMENT AND CLIMATE CHANGE
Terms of Reference: Consultancy for the Preparation of Fiji’s National Greenhouse Gas (GHG) Inventory Report under Fiji’s combined First Biennial Transparency Report and Fourth National Communication (BTR1/NC4)
Background
Fiji became a Party to the United Nations Framework Convention on Climate Change (UNFCCC) in 1992, ratifying it in 1993 and becoming the first nation to ratify the Paris Agreement in 2016. Fiji continues to demonstrate its leadership through transparently reporting, as obligated under the Enhanced Transparency Framework (ETF) of Paris Agreement, on national progress to achieve its climate change commitments. 
The Ministry of Environment and Climate Change (‘Ministry’), Government of Fiji is the designated agency for fulfilling Fiji’s reporting obligations under the Convention and the Paris Agreement. With the support of the United Nations Environment Programme (UNEP) as the Global Environment Facility (GEF) Implementing Agency, the Ministry has initiated the preparation of Fiji’s combined first Biennial Transparency Report and fourth National Communications (BTR1/NC4) project. 
The National Greenhouse Gas (GHG) Inventory is a core component of the BTR/NC. Fiji’s most recent GHG inventory, covering emissions and removals up to the year 2019, was undertaken as part of Fiji’s Initial Biennial Update Report (BUR) project and formally submitted to the UNFCCC in 2024. This inventory represents the latest officially reported national GHG emissions and removals estimates and provides the basis for Fiji’s transition to inventory reporting under the ETF of the Paris Agreement. 
This consultancy will support the preparation of an updated National GHG Inventory (NIR) covering up to year 2024, aligned to the Modalities, Procedures and Guidelines (MPGs) under the ETF, following the Intergovernmental Panel on Climate Change (IPCC) guidelines and its refinements as appropriate.


Scope of Work
The Consulting firm will prepare Fiji’s NIR of anthropogenic emissions by sources and removals by sinks of GHGs covering up to year 2024 for inclusion in the combined BTR1/NC4 report. The NIR shall be compiled in accordance with the guidance provided under the ETF of Article 13 of the Paris Agreement and the MPGs adopted under decision 18/CMA.1. 
The scope of work includes the compilation, documentation, and reporting of the NIR using the 2006 IPCC Guidelines and applicable refinements. This covers methodologies, key category analysis, time series consistency, and recalculations and justifications, uncertainty assessment, completeness, Quality Assurance and Quality Control (QA/QC), reporting guidance including information on methods and cross cutting elements, sectoral and gas coverage and time series under the NIR. 
The Consulting firm will ensure that the NIR meets the principles of transparency, accuracy, completeness, consistency, and comparability (TACCC), and that all required information is prepared in a manner suitable for ETF reporting and technical expert review. Where applicable, flexibility provisions for developing country Parties shall be applied and clearly documented in accordance with the MPGs, including identification of capacity constraints and areas for improvement. The draft inventory documentation and tables shall be prepared for inclusion in the BTR1/NC4. 
The Consulting firm is expected to provide in-country capacity building training and knowledge transfer throughout the NIR preparation process to identified stakeholders. This will strengthen national capacity for GHG inventory preparation, data management and reporting, and help ensure the availability of high-quality inventory inputs for the BTR1/NC4 and Fiji’s future reporting cycles. 
The firm is also expected to prepare high-level communication materials for each sector of the NIR, ensuring that stakeholders can understand sector-specific results and to facilitate broader dissemination of the inventory findings.
To support national capacity enhancements, the consulting firm is expected to recruit a National GHG Coordinator to support data collection, data entry into the Fiji Digital Climate Transparency Tool (FDCTT) and the preparation of the NIR at the ground level. The National GHG Coordinator will coordinate with all relevant line ministries and national stakeholders to support the completion of the deliverables for the NIR. The consulting firm will provide technical guidance to the National GHG Coordinator. This includes ensuring consistency with the ETF requirements, adherence to the 2006 IPCC Guidelines and its refinements, and the timely delivery of all outputs in accordance with the established workplan and BTR/NC reporting timeline. The consulting firm will also be responsible for reviewing and validating all work deliverables from the National GHG Coordinator, conducting quality control checks, and providing mentorship and capacity building support throughout the assignment to strengthen long-term institutional capacity within Fiji.
The final output of this consultancy will include an updated National GHG Inventory covering up to year 2024, prepared in the form of a National Inventory Report, consisting of a National Inventory Document and the required Common Reporting Tables (CRT).
Deliverables and Payment Schedule
Deliverable 1: Inception and Stocktake Report 
Prepare the final agreed workplan for the compilation of the NIR outlining the tasks and deliverables required for its completion. An inception report containing a stocktake of GHG inventory related work undertaken since Fiji’s last national GHG inventory (NIR, 2023), including a review of previous inventory submissions, available data and data sources, any updates or changes in methodologies, and relevant ongoing or completed activities. This can include meetings with key stakeholders and to understand current data availability and arrangements for preparing the inventory covering up to year 2024. Relevant workshop reports should be provided. 
Deliverable 2: Draft National GHG Inventory (Inventory covering up to year 2024) 
Compiled data for NIR formulation. A draft National GHG Inventory covering emissions and removals up to year 2024 and convene Technical Working Groups (TWGs), summary of comments addressed from line ministries, updated inventory and relevant workshop reports should be provided. Provide in-country capacity-building training and knowledge transfer to ensure sustained national expertise. Conduct an in-country workshop to present the draft National GHG Inventory.
Deliverable 3: Draft National GHG Inventory Report and BTR1/NC4 Chapter
A final National GHG Inventory covering emissions and removals up to year 2024, including the finalised National Inventory Document and CRTs, and a completed GHG inventory chapter for inclusion in Fiji’s combined BTR1/NC4 report.
Deliverable 4: Final National GHG Inventory Report 
Finalisation and preparation of the National GHG Inventory Report for validation, including addressing all comments received and updating the report. 

Deliverable 5: In-country Validation Workshop and Workshop Report
A report documenting the in-country validation workshop convened to present the final national GHG inventory and the GHG inventory chapter for the combined BTR1/NC4, validate key results with national stakeholders, and confirm final inputs for submission including comments received during validation to be addressed and final report to be incorporated in the BTR1/NC4 report. 
	Deliverable
	Due Date[footnoteRef:1] [1: All timelines are indicative only] 

	Payment[footnoteRef:2] [2: All payments are subject to satisfactory review, acceptance and clearance of the deliverables by the Ministry ] 


	Deliverable 1: Inception and Stocktake Report
	4 weeks after commencement
	10%

	Deliverable 2: Draft National GHG Inventory (Inventory covering up to year 2024) 
	28 weeks after commencement
	50%

	Deliverable 3: Draft National GHG Inventory Report and BTR1/NC4 Chapter 
	32 weeks after commencement
	10%

	Deliverable 4: Final National GHG Inventory Report 
	36 weeks after commencement
	20%

	Deliverable 5: In-country Validation Workshop and Workshop Report
	40 weeks after commencement
	10%


Duration
The duration of the assignment is up to 10 months in accordance with an agreed workplan. 
Reporting 
All reports must be in English, prepared in accordance with Ministry’s formatting requirements, and submitted in electronic formats along with complete sets of raw data, research materials and related information. 
During the duration of the assignment, the consulting firm will ensure regular communication with the project team and will ensure a timely delivery of the expected outputs and regularly inform the project team of the progress as well as any obstacles that might occur in addition to providing fortnightly progress updates. 
The consultant will report to the Director Climate Change through the Manager Climate Change and the Principal Climate Change Officer – BTR/NC. All day-to-day activities and coordination will be managed by the Principal Climate Change Officer – Mitigation of the Department of Climate Change (DoCC) of the Ministry. All project deliverables must be approved by the Permanent Secretary of the Ministry. 
Qualifications and Experience
The Consultant firm must demonstrate strong technical capacity and relevant experience to successfully deliver the assignment. The following qualifications and experience are required:
· Advanced university degree (Master’s level or higher) in environmental science, climate change, engineering, statistics, or a related field relevant to GHG accounting and reporting.
· Minimum of 6 years of relevant professional experience in climate change mitigation and national GHG inventory development and reporting.
· Demonstrated experience in preparing or supporting national GHG inventories submitted under the UNFCCC.
· Proven technical knowledge of the Intergovernmental Panel on Climate Change (IPCC) Guidelines and its refinements, MPGs under the ETF of the Paris Agreement for National GHG Inventories, with practical experience compiling inventory documentation and reporting tables.
· Experience updating national GHG inventory time series across multiple years and working with data from all IPCC sectors. 
· Demonstrated familiarity with IT based GHG inventory and Measurement, Reporting and Verification (MRV) tools, including SAGE RISQ[footnoteRef:3] and others.  [3: These systems are used within the Fiji Digital Climate Transparency Tool (FDCTT)] 

· Demonstrated experience working with government ministries, national institutions and sector agencies, including consolidation of national data.
· Proven experience facilitating TWG meetings, consultations and validation workshops with national stakeholders.
· Experience delivering capacity building, training and on the job knowledge transfer related to GHG inventory preparation and reporting.
· Experience working in Small Island Developing States (SIDS) and/or the Pacific region is highly desirable.
· Strong analytical, communication and report writing skills in English, with demonstrated ability to produce high quality technical reports suitable for official submission and review.
To Apply
Applicants are requested to submit: 
1. A application letter  and curriculum vitae. 
2. A proposal indicating the applicant’s understanding of the Terms of Reference (TOR). The proposal should include an indicative workplan and a financial proposal.
In the assessment of submissions, consideration will be given to technical competence, qualifications and experience, local and regional experience on similar assignments and proposed consultancy budget. 
All EOIs must be addressed to: 
The Permanent Secretary 
Ministry of Environment and Climate Change 
P.O Box 2109
Government Buildings, Suva

Attention: Principal Climate Change Officer – BTR/NC
Email: reshma.ram@environment.gov.fj

[bookmark: _GoBack]The application deadline is Thursday, 19 March 2026, no later than 4:30pm (FJT).
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