 
MINISTRY OF ENVIRONMENT AND CLIMATE CHANGE



Terms of Reference: Curriculum Development Specialist for certification program focusing on conceptual aspects of climate change (1 position), Department of Climate Change, Fiji

Background
Fiji’s exposure to climate change presents significant implications for its development outcomes. As climate risks intensify and climate related investments increase, there is a growing expectation that climate policy commitments are translated into coordinated, fiscally credible and results oriented actions across public sector systems.
In this context, the Ministry of Environment and Climate Change (Ministry) plays a central role in providing policy leadership and coordinating implementation of Fiji’s climate agenda. However, effective delivery of this mandate requires robust institutional capacity to engage meaningfully with planning, budgeting and accountability processes.

The overall objective of the assignment is to design, develop and institutionalize a professional certification program that embeds climate change competency within the Fiji Civil Service. The program aims to move climate action from an add-on to a core function integrated into national budget structures and sectoral planning. 

Scope of Work
The certification program is proposed to cover three core competency areas:
A. Legal, policy, and conceptual dimensions of climate change
B. Loss and damage
C. Climate-responsive public financial management (PFM)
In Phase 1, a short pilot program will be developed. Building on the experience and feedback from this phase, a second, more comprehensive modular stream will be designed. The development of this second stream will be contingent on funding availability and lessons learned from Phase 1.
For conceotial aspects fo climaet change this part of the course will focus on the basics of climate science (greenhouse effect, warming, carbon cycle), the impacts of climate change, international climate policy framework, adaptation and mitigation strategies and the basics of climate finance.

1. Curriculum Design 
· Technical Content Creation: 
· First, develop course outline based on the results of the capacity needs assessment (CNA) conducted by Ministry. CNA provides the key competency areas for the program. 
· Two, develop learning materials for core competencies as determined by the Ministry. 
· Three, conduct pretest of the learning material prior to finalization. The pretest should aim at developing master trainers in MoCS and MoECC and other relevant agencies.  

· Sectoral Alignment: Conduct focus group discussions with relevant stakeholders as determined by Ministry to ensure technical competencies are practical and aligned with specific agencies mandates.

2. Program Delivery
· Ministry of Civil Service Partnership: 
· One, in collaboration with Ministry operationalize partnership with the Ministry of Civil Service (MCS) to be the delivery partner. 
· Two, facilitate use of MoCS Learning Management System (LMS) for self-paced digital delivery.
· HR System Embedding: Provide options for integrating the certification into the Performance Management Framework (PMF) to link climate competency directly to career progression and professional incentives.
· Induction Training: Create an abridged version of the program for the standard civil service induction curriculum to ensure foundational climate knowledge for all new government employees.

3. Pilot Implementation
· Launch: Coordinate with MECC and MCS and deliver the first cohort of the professional certification program by the September 2026. First cohort to include the individuals selected for the pretest amongst other nominees. 
· Assessment: Establish a verified technical capacity framework to monitor and report on civil service competency levels.

[bookmark: _Hlk233188487]Deliverables and Payment Schedule

	Sr. No
	Deliverable
	Payment

	1
	Following deliberations with the MECC and UNDP-Gov4Res Team, prepare an inception report that will also include a curriculum outline and an action plan.
	10%

	2
	Development of Learning material that will include - learning objectives, materials including facilitators guide, presentations, case studies, practical exercises and assessment methods. 
	30%

	3
	Pretest of the learning material for finalization of the course content

	20%

	4
	Successful delivery of the certification program for one cohort 
	40%


[bookmark: _Hlk233188512]Duration
The duration of the assignment is 45 day intermittent in accordance with an agreed workplan. 
Reporting
All reports must be in English, prepared in accordance with Ministry’s formatting requirements, and submitted in electronic formats along with complete sets of raw data, research materials and related information. 
During the duration of the assignment, the consultant will ensure regular communication with the project team and will ensure a timely delivery of the expected outputs and regularly inform the project team of the progress as well as any obstacles that might occur in addition to providing fortnightly progress updates. 
The consultant will report to the Director Climate Change through the Knowledge Management Officer. All day-to-day activities and coordination will be managed by the Knowledge Management Officer of the Department of Climate Change (DoCC) of the Ministry. All project deliverables must be approved by the Permanent Secretary of the Ministry.
Qualification and Experience 
[bookmark: _Hlk233188523]The Consultant must demonstrate strong technical capacity and relevant experience to successfully deliver the assignment. The following qualifications and experience are required:
· [bookmark: _Hlk232431819]Advanced university degree in Climate Science, Environmental Science, Sustainable Development, Disaster Risk Reduction, Development Studies, Education, or a related field.
· At least 5-7 years academic experience.
· [bookmark: _Hlk232431860]Conceptual or applied knowledge of climate science or delivering an academic course on impact of climate change will be a distinct advantage 
· Experience designing academic programs, capacity development programs, training curricula, or certification frameworks.
· Experience of developing an executive education program for public sector using adult learning methodologies will be a distinct advantage.
· Excellent writing, editing, graphic design, and multimedia skills.
· Strong interpersonal and communication skills, with demonstrated ability to work in cross-cultural and multi-stakeholder environments.
· Proficiency in MS Office Suite.
· Excellent written and spoken English.
[bookmark: _Hlk233188547]

To Apply
Applicants are requested to submit: 
1. A application letter and curriculum vitae.
2. A proposal indicating the applicant’s understanding of the Terms of Reference (TOR). The proposal should include an indicative workplan and a financial proposal. 
In the assessment of submissions, consideration will be given to technical competence, qualifications and experience, local and regional experience on similar assignments and proposed consultancy budget. 
All EOIs must be addressed to: 
The Permanent Secretary 
Ministry of Environment and Climate Change 
P.O Box 2109
Government Buildings, Suva

Attention: Knowledge Management Officer
Email: shreshtha.ragini@environment.gov.fj 

The application deadline is Friday, 10 July 2026, no later than 4:30pm (FJT).
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